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IDEA and the IEP: From Compliance to Progress 
Module Note-Taking Guide 

Module Overview 
This course provides an overview of the seven required components of the individualized education 
program (IEP) as outlined in the Individuals with Disabilities Education Act (IDEA). The course explains 
how the required components of an IEP are interconnected and critically important for developing 
high-quality educational programming for students with disabilities, provides tips for developing IEPs 
that promote progress, and shares resources to learn more.  

Learning Outcomes 
At the end of this course, you will be able to do the following: 

• define all seven required components of an IEP according to the IDEA,

• explain how the required components of an IEP are critically important for developing high-quality
educational programming,

• identify tips for developing IEPs that promote progress, and

• identify resources for learning more about IEPs.

Using the Note-Taking Guide 
As you engage in the module, take notes on the key themes and answer the summary questions at 
the end of each section. After you complete the module, check your responses against the provided 
responses at the end of this document. 
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Section 1: IDEA and the IEP 
This section gives an overview of what an IEP is according to the IDEA, including the seven required 
components that must be included. 

Notes 

Key themes Notes 

What is an IEP? 

Relationship between 
state requirements 
and IDEA 
requirements 

The seven required 
components of an IEP 
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Summary Question  

Question Response  

What is the purpose 
and legal basis for an 
IEP? 

 

Section 2: Present Levels of Academic Achievement and Functional 
Performance Statement 
This section provides an in-depth explanation of the first required component of the IEP: the present 
levels of academic achievement and functional performance (PLAAFP) statement. It covers the key 
elements that should be included in a comprehensive, data-driven PLAAFP statement to establish 
baseline information on a student’s current needs and strengths. 

Notes 

Key themes  Notes  

IDEA definition 
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Key themes  Notes  

Academic 
achievement 

 

Functional 
performance 

 

Four essential 
elements of a high-
quality PLAAFP 
statement 

 

Summary Questions  

Questions Response  

What is the purpose 
of the PLAAFP 
statement in the IEP? 
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Questions Response  

What key elements 
should be included in 
a comprehensive 
PLAAFP statement? 

 

Section 3: Measurable Annual Goals 
This section explains the importance of measurable annual goals in the IEP and the key elements 
necessary for a goal to be measurable. 

Notes 

Key themes  Notes  

IDEA definition 
 

How to start writing a 
goal 
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Key themes  Notes  

Three essential 
elements 

 

Summary Question  

Question Response  

What are the key 
elements of a well-
written, measurable 
annual goal? 

 

Section 4: Measuring Progress Toward Annual Goals 
This section covers why having a plan to monitor a student’s progress toward IEP goals is critical, along 
with the considerations for developing an effective progress monitoring plan. 

Notes 

Key themes  Notes  

IDEA definition 
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Key themes  Notes  

Considerations for 
developing a 
monitoring plan 

 

Summary Question  

Question Response  

What should be 
considered when 
developing an 
effective progress 
monitoring plan? 

 

Section 5: Statement of Special Education and Aids and Services 
This section defines the different types of services included under special education and a statement of 
aids and services in the IEP, along with how they work together to comprehensively support a student. 

Notes 

Key themes  Notes  

IDEA definition 
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Key themes  Notes  

Special education  

Supplementary aids 
and services 

 

Related services  

Program 
modifications and 
supports for school 
personnel 
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Summary Questions  

Questions Response  

How do the different 
services work 
together to enable a 
student to make 
progress? 

 

Section 6: Explanation of Educational Setting 
This section explains the least restrictive environment (LRE) principle for determining the educational 
setting for IEP services, based on a student’s needs. 

Notes 

Key themes  Notes  

IDEA definition  

Determining the 
setting 
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Summary Questions  

Questions Response  

What is the LRE 
principle for student 
placement? 

 

How should the IEP 
team determine the 
appropriate 
educational setting? 

 

Section 7: Participation in Assessments 
This section addresses how IEPs must include a statement of any individual accommodations that are 
necessary to measure the academic achievement and functional performance of the child on State and 
districtwide assessments or whether the child will participate in an alternate assessment. 

Notes 

Key themes  Notes  

IDEA definition  
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Key themes  Notes  

Testing 
accommodations 

 

Alternate 
assessments 

 

Summary Questions  

Questions Response  

Why must IEPs 
address a student’s 
participation in State- 
and districtwide 
assessments? 

 

What is the difference 
between 
accommodations and 
alternate 
assessments? 
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Section 8: Date, Frequency, Duration, and Location of Services 
This section outlines the key components to be documented in the IEP regarding the delivery schedule 
of a student’s services: start date, frequency, duration, and location. 

Notes 

Key themes  Notes  

IDEA definition 
 

Date   

Frequency  
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Key themes  Notes  

Duration  

Location of services 
 

Summary Questions  

Questions Response  

Why is specificity 
important for 
documenting service 
delivery in the IEP? 

 

What key 
components must be 
addressed regarding 
service delivery? 
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Section 9: Putting It All Together 
This section illustrates how the different components of the IEP connect and reinforce each other to 
create a cohesive, substantive program that promotes student progress. It also provides tips and 
practices that IEP teams can use to develop high-quality IEPs focused on that are reasonably calculated 
to promote progress for students. 

Notes 

Key themes  Notes  

How the components 
connect 

 

Bicycle analogy and 
promoting progress 

 

Quick tips  
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Summary Question  

Question Response  

How do the different 
IEP components 
connect and reinforce 
each other? 
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Sample Responses 
This section presents sample responses to the questions provided after each section. You may use 
these responses and compare them with your own responses.  

Section Summary questions Sample responses 

Section 1: IDEA 
and the IEP 

What is the purpose and 
legal basis for an IEP?  

An IEP is a written document that outlines the special 
education services and supports that a student with 
disabilities will receive to enable the student to make 
appropriate progress, as required under IDEA. It translates the 
law’s mandate of a free appropriate public education in the 
LRE into an individualized plan.  

Section 2: PLAAFP 
statement 

What is the purpose of the 
PLAAFP statement in the 
IEP?  

The purpose of the PLAAFP statement is to describe how the 
disability impacts the student’s access to and benefit from the 
general education curriculum and identify student needs.  

What key elements should 
be in a comprehensive 
PLAAFP statement?  

A comprehensive PLAAFP statement should include the 
following:  

• A student’s specific strengths and needs in academic 
achievement areas, such as reading, writing, mathematics, 
and functional areas.  

• How a student’s disability impacts the student’s 
involvement and progress in the general education 
curriculum.  

• Objective baseline data from current evaluations or 
assessments that are measurable, specific, and free from 
jargon.  

• A clear connection between the baseline data and the 
annual goals and/or services proposed to address the 
identified needs.  

By including these key elements, the PLAAFP statement paints 
a well-rounded picture of the child’s circumstances and needs 
that can inform the other sections of the IEP.  

Section 3: 
Measurable 
annual goals 

What are the key 
elements of a well-written 
measurable annual goal? 

The key elements are a clear description of the conditions for 
performing the skill (setting, circumstances), the specific 
measurable behavior or skill itself, the criteria for acceptable 
performance (how good, how much, how often), and the time 
frame for accomplishing the goal.  
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Section Summary questions Sample responses 

Section 4: 
Measuring 
progress toward 
annual goals 

What should be 
considered when 
developing an effective 
progress monitoring plan?  

The monitoring plan should use objective measures that align 
with the annual goal, have a consistent data collection 
schedule, identify who will collect the data and in what 
settings, define the frequency of data review, and specify 
provisions for sharing progress data with parents.  

Section 5: 
Statement of 
special education 
and aids and 
services 

How do the different 
services work together to 
enable a student to make 
progress?  

They all work to support access to and progress in the general 
curriculum. Special education includes individualized 
instruction to ensure the student develops the necessary 
knowledge and skills to become a more independent and 
effective learner. The related services support the students in 
benefiting from special education. The supplementary aids 
and services ensure the student can access the general 
curriculum in the general classroom while they are gaining the 
needed knowledge and skills from special education services. 
The supports for school personnel ensure the staff have the 
knowledge, skills, and resources to effectively implement the 
proposed IEP aids and services. 

Section 6: 
Explanation of 
educational 
setting 

What is the LRE principle 
for student placement?  

IDEA requires a continuum of alternative placements to meet 
the needs of students with disabilities to the maximum extent 
appropriate. Students with disabilities must be educated with 
their nondisabled peers, removing them only when their 
needs cannot be satisfactorily met in the general education 
classroom with supplementary aids and services. 

How should the IEP team 
determine the appropriate 
educational setting?  

The setting is a collective decision by the IEP team. After 
determining the required services and supports the student 
needs, the team then identifies the most appropriate 
educational setting for providing the services. The team must 
provide an explanation of the extent, if any, the student will 
not participate in the general education classroom or other 
school activities with peers without disabilities.  

Section 7: 
Participation in 
assessments 

Why must IEPs address a 
student’s participation in 
State- and districtwide 
assessments?  

IEPs must address a student’s participation in State- and 
districtwide assessments because the Elementary and 
Secondary Education Act, commonly known as the Every 
Student Succeeds Act, and IDEA require that all students with 
disabilities be included in these assessment programs. To 
ensure maximum participation, IDEA ensure that eligible 
students may participate with accommodations or through 
alternate assessments. 
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Section Summary questions Sample responses 

What is the difference 
between accommodations 
and alternate 
assessments?  

Accommodations, such as extra time or reader services, 
change how a test is taken but not what it measures, whereas 
alternate assessments are different tests matched to alternate 
achievement standards for students with the most significant 
cognitive disabilities.  

Section 8: Date, 
frequency, 
duration, and 
location of 
services 

Why is specificity 
important for 
documenting service 
delivery in the IEP?  

Specificity is important for service delivery statements 
because they translate the more conceptual IEP components 
into a concrete, understandable implementation plan of 
when, how often, how long, and where a student will receive 
each service. 

What key components 
must be addressed 
regarding service delivery?  

The key service delivery components are the projected start 
date, the frequency (how often per day/week), the duration 
(length of sessions), and the location (e.g., general education 
classroom, resource room) of each service.  

Section 9: Putting 
it all together 

How do the different IEP 
components connect and 
reinforce each other?  

An IEP is functional when all its parts work together or align in 
a way that will move toward progress. We need to consider 
both the development of the required parts and how the parts 
go together. In fact, the individual parts do not mean much 
until they are put together to create a well-designed 
educational program. One requirement is not more important 
than another. Rather, the requirements work together to 
contribute to the overall progress that a student can and 
should achieve through a high-quality educational program. 
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